veposit Request

Form 101

Goodrich Soccer Club, Inc

Liz Parker, GSC Treasurer, email: esp2021esp@yahoo.com,
phone 810 240 4949

Date of deposit to Treasurer: / /

Please indicate the source and amounts of these deposited funds:

$ Registration for Recreation League Soccer Fees
$ Uniforms, socks etc.

Fundraising Income, Pizza, Raffles etc.
Donations or Grants etc.
Travel Soccer player for team
Refunds from misc. business transactions

Grand Total

Total Amount Deposited: $

Name of Submitter of deposit funds

Financial Audit Tracking:
__Signature of GSC Treasurer of accepting deposit form

_ Accepted by GSC Treasurer on date:
~ Entered in GSC official Quicken file
_ Deposited in Oxford Bank date
_Reconciled on Oxford Bank statement
_Reconciled in periodic independent audit.
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GSC Deposit Process #201

Failed
Do not accept
cash

NO | have cash to deposit that
| have checks was given to me for
Made out to GSC > registration, donations, or
To deposit immediately checks made out someone

else
YES
NO Organize a list of all
Checks showing
The is only 1 check » source and amount of
check am make 2
copies
YES
NO

| have Filled out Expense
Form #101 and have
A second copy

Download most current copy
of GSC Deposit Form 101
from Goodrichsoccerclub.com
website, complete and make
a copy

Submitted 2 copies
of Form 101, with checks
And deposit list if
more than one item
To GSC Treasurer

Keep 1 of the 2 copies that was
signed as accepted by treasurer
for your records, update your
deposited $ for records, note if
income budget needs adjusting
for next year

Rejected

Form 101 not filled out completely or
missing, multiple checks on itemized on
separate document, 2 copies not
available

Accepted Expense

Communicate quarterly with
Board assigned auditor
regarding deposits you made so
they can verify in audit

Converted cash to a check

Deposit Process
Completed
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